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Case Report Application Guide 
 

Eligibility Requirements: 
• Any active duty military personnel or federal employees training or working at the 

Walter Reed National Military Medical Center. 
• Contractors may participate so long as their contract permits such activities. 
• Applicants may either be nominated by his/her program director or self-nominate 

 
Participation Event List 

• Abstract Submission Deadline: 07FEB2016 
 
The abstract submission package will be emailed to Department of Research Programs Research 
and Innovation Month’s email group: “DHA NSA Bethesda WRNMMC Mailbox 
ResearchAndInnovationMonth.” You will receive an email confirming that the package was 
received and a notification if any of your material is missing. You will have until the end of 
14FEB2016 to have your package submitted with all of the required material.  
 
Please complete and submit the following forms in your submission package to qualify for 
a review: 

□ Nomination Form (Page 3 – 4) 
□ Abstract Submission Form (Page 5) 
□ Abstract (Page 6) 
□ Research Poster in a PowerPoint file (For the Public Affairs Office to review and approve 

for display) 
 

• Poster Display Week: You are required to display a research poster for Poster 
Display Week 

 
To notify the public about the amount of research conducted at the WRNMMC, all competition 
participants are required to display their research poster at Poster Display Week. Though it will 
not impact the participants’ competition standing, Case Report applicants are required to 
display their research posters at this event. More details will come delineating its sections. 
The Medical Graphic Arts Department is able to create your research poster for free. Please 
submit a work order form and your poster to them by 01 March 2016.  
 
 
 
***All forms and documents can be found in the 8th Annual Research Competitions folder 
located on the intranet (SharePoint), in the Education Training & Research Directorate, 
Department of Research Programs, in the Library under “2016 Research and Innovation 
Month.” 
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Case Report 
Task Checklist 

 Applicant starts on research project during his/her training period. 
 Applicant completes the requested paperwork, below, for the RAP award. 
 First Submission: Applicant submits abstract submission material to the Department of 

Research Programs Research and Innovation Month’s email group at 
dha.bethesda.wrnmmc.mbx.researchandinnovationmonth@mail.mil  with the subject line 
“Last Name, First Name (Category-Training Status)” – Example: [White, Ben (Case 
Report-Fellow/Staff)] consisting of the following (Deadline: No later than 07FEB2016): 

o Nomination Form (Page 3 – 4) 
o Abstract Submission Form (Page 5) 
o Abstract (Page 6) 

 Applicant receives the status of their abstract submission package. 
o If the submission package is incomplete, the applicant may submit the missing 

material directly to the Research and Innovation Month’s email group with the 
subject line “Last Name, First Name (Category-Status),” before 14FEB2016 

 Second Submission: Create a research poster in PowerPoint file, save and submit as a 
PDF for Poster Display Week based on the abstract submission for the Public Affairs 
Office to review and approve for display. (Deadline: No later than 14FEB2016). Sample 
can be found on page 8. 

o Submit the following documents to dha.bethesda.ncr-med.mbx.wrnm-
drp@mail.mil for PAO review and approval with the subject line “PAO Approval 
Request for R&I Month Poster Display Week.” 

a. WRNMMC Publication Clearance Coversheet  
b. Publication Documents (i.e. manuscript, poster, etc.) 
c. Signatures (Author and Supervisor) 

o Receipt of your email will be confirmed with a reply containing your project 
number. Make note of this number as it is required when referencing your 
submission. 

NOTE: Please provide permissions for images/brands and any copyright information in 
poster submissions.  

 Third Submission: Once the Public Affairs Office gives approval, submit the poster 
draft, Medical Graphic Arts Department (MGAD) work order form, BUMED Instructions 
for Permission form and a HIPAA Privacy Release form to MGAD for its production.  
(Deadline: 01 March 2016) 

 Receive notification of whether applicant is a category finalist by email (March–April 
2016) and start preparing to do a poster presentation for Poster Competitions. 

 Pick up poster from MGAD upon email announcement. 
 Display research poster at Poster Display Week. (09-13 May 2016) 
 If chosen as a finalist, prepare to do a poster presentation for Poster Competitions in 

formal uniform. (11 May 2016) 
o Army: Class A Uniforms 
o Navy: Dress Blue Uniforms 
o Air Force: Dress Service 
o Federal Employees/Contractors: Formal Business Attire 

 Present for award distribution at Research Symposium II if determined to be an awardee. 

mailto:dha.bethesda.wrnmmc.mbx.researchandinnovationmonth@mail.mil
mailto:dha.bethesda.ncr-med.mbx.wrnm-drp@mail.mil
mailto:dha.bethesda.ncr-med.mbx.wrnm-drp@mail.mil
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Case Report Poster Competition Nomination Form 
 
FROM: Program Director  
   
   Name, Rank and Title 
  
   Name of Program   
      
OR  

Name, Rank, and Title of Self-Nominated Applicant 
 
Department  

 
TO:           Chief, Department of Research Programs (WRNMMC) 
SUBJECT:  Nomination for the 8th Joint National Capital Region Research Competition 
DATE:  
  
I request consideration for the 8th National Capital Region Case Report Poster Competition in the 
following category: 
 
Case Report Nominee:    
   
  Staff/Fellow     
 
  OR    
 
  Resident/Intern  
 
  OR    
 
  Other  
 
Nominee’s Information 

Name, Title 
  
Duty assignment  
 
Email addresses 

 
Primary 
 
Secondary  
 

Phone numbers  
 
       Daytime 
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Evening         

 
Pager Number/Cell  
 

 
Please attach Abstract Submission Form (see below)  
 
Please attach Submission Abstract (see below) 

 
 
 
 

 
SIGNATURE 
SELF-NOMINEE 
 
 
OR 
 
 
SIGNATURE 
PROGRAM DIRECTOR 
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ABSTRACT SUBMISSION FORM 
 
 

Project Title 
 
Author(s) 
 
Name, Title, Department 
 
 
Name, Title, Department 
 
 
Name, Title, Department 
 
 
Name, Title, Department 
 
Name, Title, Department 
 
 
Name, Title, Department 
 
Category Nominee    
 
  Staff/Fellow     
 
  OR    
 
  Resident  
 
  OR    
 
  Other  
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Please attach ABSTRACT (One-page, Times New Roman, 12-point font), including: 
 
INTRODUCTION 
 
CASE DESCRIPTION 
 
DISCUSSION 
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Case Report 
Submission Example 

 
The following is an abstract submitted by the 2015 Fellow/Staff Case Report Winner: 
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Case Report 

Research Poster Example 
 
What Case Report applicants are given freedom to choose the content and arrangement of their 

posters, they should have the following topics clearly shown: 
Title 

Introduction/Objectives 
Case Description/Technique 

Results (If Applicable) 
Discussion 
Conclusion 
Reference 

 
The picture below is from the 2015 Case Report – Intern/Resident Category Winner 

 

 
 
 
 


